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ROYCE T. SCIMEMI, CPA, APAC

P.O. Box 210/8862 Hwy 165
Oberlin, LA 70655

Member Member
American [nstitute of . Society of Louistana
Certified Public Accountants Certified Public Accguntanis

INDEPENDENT AUDITOR’S REPORT

HONORABLE GERALD HARRINGTON
ALLEN PARISH CLERK OF COURT
Oberlin, Louisiana

I have audited the accompanying basic financial statements of the Allen Parish Clerk of Court, a component
unit of the Allen Parish Palice Jury, as of and for the year ended June 30, 2008, as listed in the table of
contents. These basic financial statements are the responsibility of the Allen Parish Clerk of Court. My
responsibility is to express an apinion on these basic financial statements based on my audit,

[ conducted my audit in accordance with auditing standards generally accented in the United States of America
and Government Auditing Standards issue by the Comptroller General of the United States. Those standards
require that | plan and perform the audit to obtain reasonable assurance about whether the basic financial
statements are free of material misstatement. An audit includes examining, on a test basis, evidence supporting
the amounts and disclosures in the basic financial statements. An audit also includes assessing the accounting
principles used and significant estimates made by management, as well as evaluating the overall basic financial
statement presentation. | believe that my audit provides a reasonahle basis for my opinion.

In my opinion, the basic financial statements referred to above present fairly, in ail material respects, the
financial positien of the governmental activities in the only major fund of Allen Parish Clerk of Court as of
June 30, 2008, and the changes in financial position for the year then ended, in conformity with accounting
principles generally accepted in the United States of America.

in accordance with Government Auditing Standards, 1 have also issued a report dated December 31, 2008, on
my consideration of Allen Parish Clerk of Court’s internal control over financial reporting and my tests of it’s
compliance with certain provisions of laws, regulations, contracts and grants. That report is an integra) part of
an audit performed in accordance with Government Auditing Standards and should be read in coniunction with
this report in considering the resulis of my audit.

The Management’s Discussion and Analysis and the required supplemental information on pages S through 11
and page 34, respectively, are not a required part of the basic financial statements but are supplemental
information required by the Governmental Accounting Standards Board. 1 have applied certain limited
procedures, which consisted principally of inquiries of management regarding the metheds of measurement and
presentation of the supplemental information. However, 1 did not audit the information and express no opinion
on it.



Allen Parish Clerk of Court
Independent Auditor’s Report
December 3{, 2008

My audit was conducted for the purpose of forming opinions cn the basic financial statements that collectively
comptise the Clerk’s basic financial statements. The other supplemental information on pages 36 through 37 is
presented for purposes of additional analysis and is not a required part of the basic financial statements of the
Allen Parish Clerk of Court. Such information has been subjected to the auditing procedures applied in the
audit of the basic financial statements and, in my opinion, is fairly stated in all material respects in relation to
the basic financial statements taken as a whole.

Royce T. Scimemi, CPA, APAC
December 31, 2008

T”’éﬂw cth,APAC



ALLEN PARISH CLERK OF COURT
Oberlin, Louisiana

Management’s Discussion and Analysis

Within this section of the Allen Parish Clerk of Court’s {Clerk) annual financial report, the Clerk’s management
is pleased to provide this narrative discussion and analysis of the financial activities of the Clerk for the fiscal
year ended June 30, 2008. The Clerk’s financial performance is discussed and analyzed within the context of
the accompanying financial statements and disclosures following this section.

Financial Highlights

The Clerk’s assets exceeded its liabilities by $521,866 and $562,077 (net assets) for the fiscal years
ended June 30, 2008, and 2007, respectively.

Total revenues of $835,927 were short of total expenses of $876,138, which resulted in a fiscal year
ended June 30, 2008 deficit of $40,211. Total revenues of $860,332 were in excess of total expenses
of $853,263, which resulted in a fiscal year ended June 30, 2007 surplus of $7,069.

Total net assets are comprised of the following:

(1) Capital assets, net of $204,624 and $196,985 for fiscal year ended June 30, 2008 and June 30.
2007, respectively, include furniture and equiptnent, net of accumulated depreciation.

(2) Unrestricted net assets of $317,242 and $365,092 for fiscal year ended June 30, 2008 and June
30, 2007, respectively.

The Clerk’s governmental funds reported total ending fund balance of $317,242 this year. This
compares to the prior year ending fund balance of $365,092 reflecting a decrease of $47,850 during
the current year,

At the end of the current fiscal year, unreserved fund balance for the General Fund was §317,242, or
36% of total General Fund expenditures ($883,777) and 38% of total General Fund revenues
($835,927).

Overall, the Clerk’s office continues to maintain a strong financial position and is working to improve
on this financial position.

The above financial highlights are explained in more detail in the “financial analysis” section of this document,



ALLEN PARISH CLERK OF COQURT
Oberlin, Louisiana

Management’s Discussion and Analysis (Continued)

Overview of the Financial Statements

This Management Discussion and Analysis document introduces the Clerk’s basic financial statements. The
basic financial statements include: (1) government-wide financial statements, (2) fund financial statements, and

(3) notes to the basic financial statements. The Clerk also includes in this report additicnal information to
supplement the basic financial statements.

Government-wide Financial Statements

The Clerk’s annual report includes two government-wide financial statements. These statements provide both
long-term and short-term information about the Clerk’s overall financial status. Financial reporting at this level
uses a perspective similar to that found in the private sector with its basis in accrual accounting and elimination
or reclassification of activities between funds.

The first of these government-wide statements is the Statement of Net Assets. This is the government-wide
statement of position presenting information that includes all of the Clerk’s assets and liabilities, with the
difference reported as nef assets. Qver time, increases or decreases in net assets may serve as a useful indicator
of whether the financial position of the Clerk as a whole is improving or deteriorating. Evaluation of the
overall health of the Clerk would extend to other nonfinancial factors such as diversification of the taxpayer
base in addition to the financial information provided in this report.

The second government-wide statement is the Statement of Activities, which reports how the Clerk’s net assets
changed during the current fiscal year. All current year revenues and expenses are included regardless of when
cash is received or paid. An important purpose of the design of the statement of activities is to show the
financial reliance of the Clerk’s distinct activities or functions on revenues pravided by the Clerk’s taxpayers.

Both government-wide financial statements distinguish governmertal activities of the Clerk that are principally
supported by fees for recording legal documents. Governmenial activities include providing services to the
Thirty-Third Judicial District Court and the general public.

The government-wide financial statements are presented on pages 14 through 15 of this report.

Fund Financial Statements

A fund is an accountability unit used to maintain control over resources segregated for specific activities or
objectives. The Clerk uses funds to ensure and demonstrate compliance with finance-related laws and

regulations. Within the basic financial statements, fund financial statements focus on the Clerk’s most
significant fund, rather than the Clerk as a whole.



ALLEN PARISH CLERK OF COURT
Oberlin, Louisiana

Management’s Discussion and Analysis (Continued)

The Clerk uses governmental funds and fiduciary funds as follows:

Governmental funds are reported in the fund financial statements and encompass the same function reported as
governmental activities in the government-wide financial statements. However, the focus is very different with
fund statements providing a distinctive view of the Clerk’s governmental fund, including object classifications.
These statements report short-term fiscal accountability focusing on the use of spendable resources and
balances of spendable resources available at the end of the year. They are useful in evaluating annual financing
requirements of governmental programs and the commitment of spendable resources for the near-term.

Since the government-wide focus includes the long-term view, comparisons between these iwo perspectives
may provide insight into the long-term impact of shori-term financing decisions. Both the governmental fund
balance sheet and the governmental fund operating statement provide a reconciliation to assist in understanding
the differences between these two perspectives.

The basic governmental fund financial statements are presented on pages 17 through 20 of this report.

Fiduciary funds are reported in the fund financial statements and report fees and charges in deposits held
pending court action and other legal events. The Clerk only reports agency-type fiduciary funds.

The basic agency fund financial statements are presented on pages 2| through 22 of this report.

Notes to the basic financial staterments

The accompanying notes to the financial statements provide information essential to a full understanding of the
gevernment-wide and fund financial staternents. The notes to the financial statements begin on page 23 of this
report.

QOther information

in addition to the basic financial statements and accompanying notes, this report also presents certain required
supplemental information concerning the Clerk’s budget presentations. Budgetary comparison statements are
included as “required supplemental information” for the general fund. These schedules demonstrate
compliance with the Clerk’s adopted and final revised budget. Required supplemental information can be
found on page 34 of this report.

As discussed, the Clerk reports the general fund as the only major fund in the basic financial statements.



ALLEN PARISH CLERK OF COURT
Oberlin, Louisiana

Management's Discussion and Analysis (Continued)

Financial Analysis of the Clerk as a Whole

The Clerk’s net assets at fiscal year-end are $521,866. The following table provides a summary of the Clerk’s
net assets:

2007 2008
Governmental Governmental
Actlivities Percentage Activities  Percentasg
Assets:
Current assets $380,967 66% $333,662 62%
Capital assets 196,985 34 204.624 38
Total assets 577.952 100% 538.286 100%

Liabilities:
Current liabilities 15,875 100% 16,420 100%
Long-term liabilities - - - -

Total liabilities 15,875 100% 16,420 100%
Net assets:
Investment in capital
assets, net 196,985 204,624
Unrestricted 365,092 317,242
Total net assets $562,077 21.8

The Clerk continues to maintain a high current ratic. The current ratio compares current assets tc current
liabilities and is an indication of the ability to pay current obligations. The current ratio for the Clerk overall is

2032 to 1 and 24.00 to 1 for fiscal year ended June 30, 2008 and June 30, 2007, respectively. These ratios are
strong.

Note that approximately 38% and 34% of the povernmental activities’ net assets are tied up in capital assets for
fiscal year ended June 3@, 2008 and June 30, 2007, respectively. The Clerk uses these capital assets to provide
services to the Thirty-Third Judicial District Court and the general public,

Overall, the Clerk’s office reports net assets of $521,866. This amount is $40,211 lower than Jast year. The
Clerk’s office has a net of $204,624 invested in capital assets. The Clerk’s overall financial position remained
strong during fiscat year ended June 30, 2008,



ALLEN PARISH CLERK OF COURT
Oberlin, Louisiana

Management’s Discussion and Analysis (Continued)

The following table provides a summary of the Clerk’s changes in nat assets:

2007
Governmental
Activities Percentage
Revenues:
Program:

Fees, fines and charges for services $841,099 98%

Operating grants and contributions 1,350 -

Capital grants and contributions - -
General:

interest and investment earnings 17,883 2
Total Revenues 860,332 100%
Program expenses;

Court administration 853.263 100%
Total Expenses 853,263 100%
Change in net assets 7,069
Beginning net assets 555,008

Ending net assets $562,077

2008
Governmentat
Activities

Percentage

$801,567
2,260
17,347
14,753

§35.927

876,138
876.138
(40,211)

$62.077

$521.866

96%

5

2

100%

100%

100%



ALLEN PARISH CLERK OF COURT
Oberlin, Louisiana

Management’s Discussion and Analysis (Continued)
Governmental Revenues
The Clerk is heavily reliant on fees for recording legal documents to support its operations. Fees for recording
legal documents provided 78% of the Clerk’s total revenues. Also, note that program revenues covered 98% of
governmental operating expenses.
Governmental Functional Expenses

The total function of the Clerk’s office is providing services to the Thirty-Third Judicial District Court and the
general public. Of the total cost of providing such services, depreciation on the furniture and equipment was

$47.063 or 5.0% of total expenses.

Financial Analysis of the Clerk’s Funds

Governmental Funds

As discussed, governmental funds are reperted in the fund statements with a short-term, inflow and outflow of
spendable resources focus. This information is useful in assessing resources available at the end of the year in
comparison with upcoming financing requirements. Governmentzl funds reported an ending fund balance of
$317,242. Ail of which was unreserved and undesignated at June 30, 2008.

The unreserved, undesignated fund balance decreased by $47,850 from the previous year.
Muajor Governmental Fund

The General Fund is the Clerk’s only nperating fund and the entire source of day-to-day service delivery. The
General Fund’s fund balance decreased by $47,850. In fiscal year ended June 30, 2008, revenues decreased by
$24,405 while operating expenditures increased by $64,509. Court costs, fees, and charges accounts for the
largest decrease in funding for the Clerk’s General Fund operations. Court costs, fees, and charges in the
Genetal Fund decreased by $25,853, from last year $166,413 to $140,560 this year.

Budgetary Highlights

The General Fund — When the original budget was adopted, it was anticipated that the total revenues were
going to decrease by $127,832. The original budget reflected a increase in total expenditures of $16,124 from
the previous fiscal year mainly due to an anticipated increase in capital outlays. The budget was amended once
during the year. The primary changes in the amended budget were to increase fees for recording legal
document revenues and personal services and related benefit experditures. Capital outlays increased by
$46,661 over the prior year.

i0



ALLEN PARISH CLERK OF COURT
Oberlin, Louisiana

Management’s Discussion and Analysis (Continued)

Capital Assets and Debt Administrators

Capital assets

The Clerk’s investment in capital assets, net of accumulated depreciation as of June 30, 2008, and June 30,
2007, was $204,624 and $196,985, respectively. See Note 3 for additional information about changes in

capital assets during the fiscal year and the balance at the end of the year. The following table provides a
summary of capital asset activity.

Governmental Activities

2007 2008
Depreciable assets:

Furniture and equipment $ 600,635 $629,761
Total depreciable assets 600,683 629,761
L.ess accumulated depreciation 403,700 425,137
Book value-depreciable assets 5196983 $204,624
Percentage depreciated 67% 68%
Book value-all assets $ 196,985 $204.624

At June 30, 2008, the depreciable capital assets for governmental activities were 68% depreciated. The book
value is at 32% of the original cost. Al current year additions were either computer hardware or sofiware
purchases.

Loeng-Term Debt

The Allen Parish Clerk of court had no long term debt as of June 36, 2008.

Contacting the Clerk’s Financial Management

This financial report is designed to provide a general overview of the Clerk’s finances, comply with finance-
related laws and regulations, and demonstrate the Clerk’s commitment to public accountability. If you have

any questions about this report or would like to request additional information, contact the Clerk’s office, Mr.
Gerald Harrington, Clerk of Court at (337) 639-4351.
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BASIC FINANCIAL STATEMENTS
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GOVERNMENT-WIDE
FINANCIAL STATEMENTS
(GWFS)
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ALLEN PARISH CLERK OF COURT
Statement of Net Assets
June 30, 2008

Governmental
Activities
ASSETS
Cash - Interest bearing § 267,357
Cash — Non-interest bearing 160
Accounts receivable 66,205
Capital assets, net 204,624
Total assets 538,286
LIABILITIES
Accounts payable 4,760
Accrued liabilities 11,660
Total liabilities 16.420
NET ASSETS
Invested in capital assets 204624
Unrestricted 317.242
Total net assets § 521,866

The accompanying not¢s are an integral part of these financial statements.

14
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FUND FINANCIAL STATEMENTS
(FFS)
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ALLEN PARISH CLERK OF COURT

Balance Sheet — Governmenta! Fund
June 30, 2008

ASSETS
Cash
Interest-bearing deposits
Accounts receivable
Total assets
LIABILITIES AND FUND BALANCE
Accounts payable
Accrued liabilities
Total liabilities
Fund Balance:
Fund balance - Unreserved and undesignated

Total fund balance

Total liabilities and fund balance

The accompanying notes are an integral part of these financial statements.

17

General
Fund

$ 100
267,357
66,205

333,662

5 4760
11.660
16,420

317,242
317,242

§ 333,662



ALLEN PARISH CLERK OF COURT
Reconeiliation of the Balance Sheet — Governmental Fund
to the Statement of Net Assets
June 30, 2008

Total fund balance for governmental funds at June 30, 2008 £3

Total net assets reported for governmental activities in the statement of
net assets is different because:

Capital assets used in governmental activities are not financial resources
and, therefore, are not reported in the funds. Those assets consist of:

Capital assets, net of $425,137 accumulated depreciation 204,624

————

Total net assets of governmental activities at June 30, 2008

§ 521,866

The accompanying notes are an integral part of these financial statements.
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ALLEN PARISH CLERK QF COURT

Statement of Revenues, Expenditures, and Changes in Fund Balance -

- Governmenta! Fund
Year Ended June 30, 2008

Revenues:
Licenses and permits
Fees, charges, and commission
for services -
Court costs, fees and
charpes
Fees for recording legal
documents
Interest earnings
Intergovernmental
Total revenues

Expenditures:
Current -
Personal services and related
benefits
Operating services
Materials and supplies
Capital Quttay
Total expenditures

Net changes in fund balance

Fund bzalance, beginning of year

Fund balance, end of year

The accompanying notes are an integral part of these financial statements

19

$ 4,840

140,560

656,167
14,753
_19.607
835.927

668,066
96,475
59,135
60.10]

883,777

(47,850)

365,092

$£317,242



ALLEN PARISH CLERK OQF COURT
Reconciliation of the Statement of Revenues, Expenditures and
Changes in Fund Balance-Governmental Fund to the Statement of Activities
Year Ended June 30, 2008

Total net changes in fund balance at June 30, 2008 per
Statement of Revenues, Expenditures and Changes in Fund Balance ¥ (47.850)

The change in net assets reported for governmental activities in the
statement of activities is different because:

Governmental funds report capital outlays as expenditures. However,

in the statement of activities, the cost of those assets is allocated over

their estimated useful lives and reported as depreciation expense.
Capital outlay which is considered expenditures on Statement of

Revenues, Expenditures and Changes in Fund Balance $ 60,101

Basis in assets disposed of during year ended June 30, 2008 {(5,399)

Depreciation expense for the year ended June 30, 2008 (47.,063) 7.639
Total changes in net assets at June 30, 2008 per Statement of Activities 5 (40210

The accompanying notes are an integral part of these financial statements.

20



ALLEN PARISH CLERK OF COURT
Statement of Fiduciary Net Assets
June 30, 2008

ASSETS

Non-interest bearing demand deposits

Interest bearing demand deposits

Time deposits/Certificates of deposit
Total assets

LIABILITIES

Due to litigants and others

The accompanying notes are an integral part of these financial statements.

21

5 21,787
951,322
200,000

$1,173,109

$1,175,109



ALLEN PARISH CLERK OF COURT
Statement of Changes in Fiduciary Due to Litigants and Others ~ Agency Funds
Year Endad June 30, 2008

REVENUES
Suits and successions $ 1,340,216
Finas and costs 29,763
Interest 31.466
Total revenues 1.401.445
EXPENSES
Remittance of advance deposits and costs to:
State Agencies 2250
Sheriffs 45,609
Allen Parish Clerk of Court — Salary Fund 367,010
Other Clerks of Court 1317
Judges’ Supplemental Fund 12,558
Jurors Fees and Costs 4,083
Litigants and attorneys 1,077,756
Other expenditures 73
Total expenses 1,510,656
Change in Net Assets (109,211)
Due to litigants and others ~ beginning of year 1,282,320
Due to litigants and others — ending $1.173,109

The accompanying notes are an integrai part of these financial statements.

22
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ALLEN PARISH CLERK OF COURT
Oberlin, Louisiana

Notes to Financial Statements

June 30, 2008

Summary of Significant Acgounting Policies

As provided by Article V, Section 28 of the Louisiana Constitution of 1974, the clerk of court
serves as the ex-officio notary public, the recorder of conveyances, mortgages and other acts, and shall
have other duties and powers provided by law. A clerk of court is elected for a term of four years.

The following is a summary of certain significant accouniing policies:

A. Financial Reporting Entity

As the governing authority of the parish, for reporting purposes, the Ajlen Parish Police Jury is
the financial reporting entity for Allen Parish. The financial reporting entity consists of (a) the
primary government (policy jury), (b) organizations for which the primary government is
financially accountable, and (c) other organizations for which the nature and significance of their
relationship with the primary government are such that exclusion would cause the reporting entity’s
financial statements to be misleading or incomplete.

Governmental Accounting Standards Board (GASB) Statement No. 14 established criteria for
determining which component unit should be considered part of the Allen Parish Police Jury for
financial reporting purposes. The basic criterion for including a patential companent unit within
the reporting entity is financial accountability. The GASB has set forth criteria to be considered in
determining financial accountability. This criteria includes:

1. Appointing a voting majority of an organization's governing body, and
(a) the ability of the police jury to impose its will on that organization and/or

(b) the potential for the organization tw provide specific financial benefiis to or impose
specific financial burdens on the police jury.

2. Qrganizations for which the police jury does not appoint 2 voting majority but are fiscally
dependent on the police jury.

w2

Organizations for which the reporting entity financial statements would be misleading if
data of the arganization is not included beeause of the nature or significance of the
relationship.

Because the police jury provides financial benefits that make the clerk of court fiscally
dependent, the clerk of court was determined to be a component unit of the Alien Parish Police
Jury, the financial reporting entity. The accompanying financial statements present information
onty on the funds maintained by the clerk of court and do not present information on the police
jury, the general government services provided by that governmental unit, or the other
governmental units that comprise the financial reporting entity.

23



(1)

ALLEN PARISH CLERK OF COURT
Oberlin, Louisiana

Notes to Financial Statements - Continued
June 30, 2008

Summary of Significant Accounting Policies — Continyed

B. Basis of Presentation

The accompanying basic financial statements of the Allen Parish Clerk of Court have been
prepared in conformity with governmental accounting principles generally accepted in the United
States of America. The Governmental Accounting Standards Board (GASB) is the accepted
standard setting body for establishing governmental accounting and financial reporting principles.
The accompanying basic financial statements have been prepared in conformity with GASB
Statement 34, “Basic Financial Statements and Management’s Discussion and Analysis-for State
and Local Governments™, issued in June 1999.

Government-Wide Financial Statements (GWFS)

The Statement of Net Assets and the Statement of Activities display information abour the Clerk as
a whole. They include all funds of the reporting entity. Governmental activities generally are
financed through user fees and charges, as well as other nenexchange revenues. Fiduciary funds
are reported only in the Statement of Fiduciary Assets and Liabilities at the fund financial
statement level.

The statement of activities presents a comparison between direct expenses and program revenues
for each of the functions of the Clerk’s governmenta! activities. Direct expenses are those that are
specifically associated with a program or function and, therefore, are clearly identifiable to a
particular finction. Program revenues include (a) fees and charges paid by the recipients of
services offered by the Cierk, and (b} grants and contributions that are restricted to meeting the
operationa) or capital requirement of a particular program. Revenues that are not classified as
program revenues, including all taxes, are presented as general revenues.

The Clerk uses funds to maintain its financial records during the year. Fund accounting is designed
to demonstrate legal compliance and w0 aid management by segregating transactions related to
certain Clerk functions and activities. A fund is defined as a separate fiscal and accounting entity
with a self-balancing set of accounts. The various funds of the Clerk are classified into two
categories: governmental, and fiduciary. The emphasis on fund financial statements is on the
major fund. A fund is considered major if it is the primary operating fund of the Clerk or its total
assets, liabilities, revenues, or expenditures of the individual governmental and enterprise fund is at
least 10 percent of the corresponding total for all governmental and enterprise funds of that
category or type; and 1otal assets, liabilities, revenues, or expenditures/expenses of the individual
governmental or enterprise fund are at least 5 percent of the comresponding total for ali
governmental and enterprise funds combined.

24
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ALLEN PARISH CLERK OF COURT
Oberlin, Louisiana
Motes to Financial Statements - Continued
June 30, 2008

Summary of Significant Accounting Policies — Continued

Fund Financial Statements (FFS)
The Clerk reports the following governmental funds:

General Fund

The General Fund, as provided by Louisiana Revised Statute 13:781, is the principal fund of
the Allen Parish Clerk of Court and is used to account for the operations of the Clerk of Court’s
office. The various fees and charges due to the Clerk of Court’s office are accounted for in this
fund. General operation expenditures are paid from this fund.

Agency Funds

The Advance Deposits, Registry of Court, Juvenile Support and Civil Jury Agency Funds are
used to account for assets held as an agent for governments, individuals, etc. Agency funds are
custedial in nature {assets equal liabilities) and do not involve measurement of results of
operations.

C. Measurement Focus/Bagis of Accounting

Measitrement focus is a term used to describe “which® transactions are recorded within the various
financial statements. Basis of accounting refers to “when” transactions are recorded regardless of
the measurement focus applied.

Measurement Focus

On the government-wide statement of net assets and the statement of activities, the governmental
activities are presented using the economic resources measurement focus as defined in item b.
below. In the fund financial statements, the “current financial resources” measurement focus or the
“economic resources” measurement focus is used as appropriate:

All governmental funds utilize a “current financial resources” measurement focus. Only current
financial assets and liabilities are generally included on their balance sheets. Their operating
statements present sources and uses of available spendable financial resources during a given
period. These funds use fund balance as their measure of available spendable financial resources at
the end of the period.

Basis of Accounting

In the government-wide statement of net assets and statement of activities, the governmental
activities are presented using the accrual basis of accounting. Under the accrual basis of
accounting, revenues are recognized when earned and expenses are recorded when the liability is
incurred or economic asset used. Revenues, expenses, gains, losses, assets, and liabilities resulting
from exchange and exchange-like transactions are recognized when the exchange takes place.

25
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ALLEN PARISH CLERK OF COURT
Oberlin, Louisiana

Notes to Financial Statements - Continued

June 30, 2008

Summary of Significant Accounting Policies — Continued

Covernmental fund financial stalements are reported using the current financial resources
measurement Focus and the modified accrual basis of accounting. Revenues are recopgnized as
soon as they are both measurable and available. Revenues are considered to be available when
they are collectible within the current period or soon enough thereafter to pay liabilities of the
current period. For this purpose, the government considers revenues 1o be available if they are
coliected within 60 days of the end of the current fiscal period. Expenditures (including capital
outlay) generally are recorded when a liability is incurred, as under accrual accounting,

Budgetary Accounting

A budget for the General Fund is prepared on a basis consistent with accounting principles
generally accepted in the United States of America (GAAP). Budgeted amounts are as originally
prepared or as amended by the Clerk of Court. All budgetary appropriations lapse at the end of
each fiscal year. The budget was amended once during the year

Capita) Assers

Capital assets, which include furniture and equipment, are reported in the governmental
columns in the government-wide financial statements. Capital assets are capitalized at historical
cost or estimated cost if histarical is not available. Donated assets are recorded as capital assets at
their estimated fair market value at the date of donation. The Clerk maintains a threshold leve! of
$1,000 or more for capitalizing capital assets.

The costs of normal maintenance and repairs that do not add to the value of the asset or materiaily
extend assets’ lives are not capitalized. Depreciation of all exhaustible capital assets is recorded as
an allocated expense in the statement of activities, with accumulated depreciation reflected in the
statement of net assets, Depreciation is provided over the assets’ estimated useful lives using the
straight-line method of depreciation. The range of estimated useful lives by type of asset is as
follows:

Furniture and Equipment 5-20 years
In the fund financial statements, capital assets used in governmental fund operations are accounted

for as capital outlay expenditures of the governmental fund upon acquisition.

Cash and Interest-Bearing Deposits

[nterest-bearing deposits are stated at cost, which approximates market,
Bad Debts

Uncollectible amounts due for receivables are recognized as bad debts by direct write-off at
the time information becomes available which would indicate the uncollectibility of the particular
receivable. Although the specific charge-off method is not in conformity with accounting
principles generally accepted in the United Stated of America (GAAP), no aliowance for
uncollectible accounts receivable is made due to immateriality at June 30, 2008.
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June 30, 2008

Summary of Sipnificant Accounting Policies — Continued

H. Vacation and Sick Leave

Employees of the Clerk of Court’s office earn one to three weeks of vacation and 12 days of
sick leave each year. Vacation and sick leave must be used in the year earned. At June 30, 2008,
the employegs of the Clerk of Court have no accumulated and vested leave benefits required to be
reported in accordance with GASB No. 16.

Encumbrances

Encumbrance accounting, under which purchase orders, contracts, and other commitments for
the expenditure of moneys are recorded in order to reserve that portion of the applicable
appropriation, is not employed by the Allen Parish Clerk of Court as an extension of formal
budgetary integration in the funds.

J. Use of Estimates

The preparation of financial statements in accordance with accounting principles generally
accepted in the United States of America requires management to make estimates and assumptions
that affect the amounts reported in the financial statements and accompanying notes. Actual results
could differ from those estimates.

Equity Classification

in the government-wide statements, equity is classified as net assets and displayed in three
components:

a. Invested in capital assets, net of related debt - Consists of capital assets including restricted
capital assets, net of accumulated depreciation and reduced by the outstanding balances of any
bonds, mortgages, notes, or other horrowings that are attributable to the acquisition,
consiruction, or improvement of those assets.

b. Restricted net assets — Consists of net assets with constraints placed on the use either by (1)
external groups such as creditors, grantors, contributors, or laws or regulations of other
governments; or (2) law through constitutional provisions or enabling legislation.

¢.  Unrestricted net assets — All other net assets that do not meet the definition of “restricted” or
“invested in capital assets, net of related debt”.

In the fund statements, governmenta) fund equity is classified as fund balance. Fund balance is

further classified as reserved and unreserved, with unreserved further split between designated and
undesignated.

27



@

ALLEN PARISH CLERK OF COURT
Oberiin, Louisiana
Notes 1o Financial Statements - Continued
June 30, 2008

Cash and Interest-Bearing Deposits

Under state law, the Clerk of Court may deposit funds within a fiscal agent bank located in the
parish or congressional district that is organized under the laws of the State of Louisiana, the laws
of any other state in the Union, or the laws of the United States. The Clerk of court mmay also invest
in United States bonds, treasury notes, or certificates and time deposits of state banks crganized
under Louisiana law and national banks having principal offices in Louisiana. At June 30, 2008,
the Clerk of Court has cash and cash equivalents (book balances) totaling § 1,440,566, as follows:

First
Federal Capital Cameron
Savings One State
& Loan Bank Bank Total
Demand deposits;
Non-interest-bearing $ - $ - § 21,787 § 21,787
Interest-bearing 382,028 143,189 568,450 1,093,707
Time deposits 300,072 - 25.000 325,072
Total $ 682,100 3 143,189 5615277 $1.440,566

These deposits are stated at cost, which approximates market. Under state law, these deposits, (or
the resulting bank balances) must be secured by federal deposit insurance or the pledge of securities
owned by the fiscal agent bank. The market value of the pledged securities plus the federal deposit
insurance must at all times equal the amount on deposit with the fiscal agent bank. These securities are
held in the name of the pledging fiscal agent bank in a holding or custodial bank that is mutually
acceptable to both parties. Deposit balances (bank balances) at June 30, 2008, are secured as follows:

First
Federal Capital Cameron
Savings One State
& Loan Bank Bank
Bank balances $ 757.870 £157.919 $ 694,807
Securities pledged (category 3) 1,168,322 227,349 374,511
Federal deposit insurance 100,000 100,000 121,787
1,268,322 327.349 696,298

Over {Under) sccured deposits 510,452 5169439 § . 1,491

Pledged securities in Category 3 include uninsured or unregistered investments for which the
securities are held by the broker or dealer, or by its trust department or agent, but not in the Clerk of
Court’s name. Even though the pledged securitics are considered uncoliateralized (category 3)
Louisiana Revised Statute 39:1229 imposes a statutory requirement on the custodial bank to advertise
and sell the pledged securities within 10 days of being notified by the Clerk of Court that the fiscal
agent has failed to pay deposited funds upon demand.
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Capital Assets

A summary of changes in capital assets follows:

Balance Balance
Governmental Activities; 06/30/07 Additions Deletions 06/30/08
Furniture, fixtures and
equipment $600,685 § 60,101 $ 31,025 $629.761
Less: accumulated depreciation 403.700 47.063 25.626 425.137
Capital assets, net $196,983 § 13,038 35399 £204,624

Pension Plan
(a) Louisiana Clerks of Court Retirement and Relief Fund

Plan Description. Substantially all employees of the Allen Parish Clerk of Court are members of
the Louisiana Clerks of Court Retirement and Relief Fund (System), a cost-sharing, multiple-employer
defined benefit pension plan administered by a separate board of trustees.

All regular employees who are under the age of 60 at the time of original employment are required
to participate in the System. Employees who retire at or after age 55 with at least 12 years of credited
service are entitled to retirement benefit, payable monthly for life, equal to 3 pereent of their final-
average salary for cach year of credited service, not 10 exceed 100 percent of their final-average salary.
Final-average salary is the employee’s average salary over the 36 consecutive or joined months that
produce the highest average. Employees who terminate with at least 12 years of service and who do not
withdraw their employee contributions may retire at or after age 55 and receive the benefit accrued to
their date of termination. The system also provides death and disability benefits. Benefits are
established and amended by state statute.

The System issues an annual publicly available financial report that includes financial statements
and required supplementary information for the System. That report may be obtained by writing to the
Louisiana Clerks of Court Retirement and Relief Fund, 11745 Bricksome Avenue, Suite Bl, Baton
Rouge, Louisiana 70816, or by calling (504) 293-1162

Funding Policy. Plan members are required by state statute to contribute 8.25% of their annual
covered salary and the Allen Parish Clerk of Court is required to contribute an actuarially determined
rate. During the year ended June 30, 2008, the employee contributions were not withheld from the
employee’s salaries and were paid by the Allen Parish Clerk of Court. The current rate is 11.75% of
annual covered payroll. Contributions to the system also include one-fourth of one percent of the taxes
shown to be coliectible by the tax rolls of each parish. The contribution requirements of plan members
and the Allen Parish Clerk of Court are established and amended by statute. As provided by R.S.
11:103, the employer contributions are determined by actuarial valuation and are subject to change
each year based on the results of the valuation for the prior fiscal year. The Allen Parish Clerk of
Court’s contributions to the system for the years June 30, 2008, 2007, 2006, were $81,315, $84,445,
and $85,779, respectively, equal to the required contributions for each year.
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{(b) State of Louisiana Public Employees Deferred Compensation Plan

The Allen Parish Clerk of Court offers its employees a deferred compensation plan created in
accordance with Internal Revenue Code 457, The plan was adopted January 1, 2000, The plan,
available to all employees, permits them to contribute up to the lesser of (1) 25% of taxable
compensation or (2) $8,000. The Clerk matches those contributions 100%. The deferred compensation
is not available to employees until retirement, total disability, unforesceable emergency, attainment of
age 70 Y4, or death. The Allen Parish Clerk of Court’s contributions to the plan during the years ended
June 30, 2008, 2007, and 2006 totaied $21,467, $19,540, and 25,587, respectively.

All amounts of compensation deferred under the pian, all property and rights purchased with those
amounts, and ail income attributable to those amounts, property, or rights are {(until paid or made
available 10 the employee or other beneficiary) solely the property and rights of the Clerk {withom
being restricted to the provisions of benefits under the plan), subject only to the claims of the Clerk’s
general creditors. Participant’s rights under the plan are equal to those of general creditors of the Clerk
in an amount equal to the fair market value of the deferred account for each participant.

Expenditures of the Clerk of Court Paid by the Parish Police Jury

The Clerk of Court’s office is located in the Allen Parish Courthouse. The Allen Parish Police Jury
pays the upkeep and maintenance of the courthouse. The parish police jury pays certain operating
expenditures of the Clerk of Court’s office, These operating expenditures incurred by the police jury
during the year ended June 30, 2008 were for office supplies and court days totaling $3,365.

(6) Receivables

(7}

The receivables of $66,205 at Tune 30, 2008 are as follows:

Cancellations $ 80
Certified copies 531
Civil/criminal searches 135
Civil Jury fund 562
Copies 2,274
Court attendance 3.820
Criminal appeals 20
Juvenile support fees 23,084
Mortgage Certificates 252
Recordings 8,145
Suits and Successions 22,297
Uniform Commercial Code fees 125
Total $66,205

Long-Term L eages

The Allen Parish Clerk of Court entered a two-year operation lease with the Premier Ford Lincoln
Mercury, LLC for the use of an automobile. During the year ended June 30, 2008, monthly rental
payments under this long-term lease amounted to $1,027 (3 X $342).
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The Allen Parish Clerk of Court entered a two-year operation lease with Vaughn Ford Lincoln
Mercury for the use of an automobile. During the year ended June 30, 2008, monthly rental payments
under this long-term lease amounted to $10,688 ($8,000 down and 7 x $384).

The Allen Parish Clerk of Court eniered into a sixty-month operating lease with Pitney Bowes for
the use of mailing equipment. During the year ended June 30, 2008, monthly rental payments under
this long-term lease amounted to $4,248 (12 X §354).

The Allen Parish Clerk of Court entered into a five-year operating lease with Xerox for the use
of copy equipment. During the year ended June 30, 2008, monthly rental payments under this long-
term lease amounted to 3,168 (12 X 264).

Future minimum lease payments, by year, and in aggregate at June 30, 2008 are:

Year Ended
Jung 30 Amount
2009 $12,030
2010 7,490
2011 4,248
2012 4,248
Thereafter )
Tatal $28,016

Excess Fund Balance

R.S. 13:785 requires that every four years (at the close of the term of office) the clerk of court must
pay the parish treasuver the portion of the General Fund’s fund bhalance that exceeds one-half of the
revenues of the clerk’s last year of his term of office, which shall be limited to no more than that which
was received by the clerk in accordance with R.S. 13:784(A) during said term of office.

At June 30, 2008, there was no amount due the parish treasurer as the General Fund’s fund balance at
June 30, 2008 did not exceed one-half of the revenues of the General Fund for the last year of the
clerk's four-year term of office.

Risk Management

The Allen Parish Clerk of Court is exposed to various risks of loss related to tons; theft of, damage
to and destruction of assets; errors and omissions; injuries to employees; and natural disasters. The
Allen Parish Clerk of Court maintains commercial insurance coverage covering each of those risks of
loss. Management believes such coverage is sufficient to preclude any significant uninsured losses to
the Allen Parish Clerk of Court. Settled claims have not excesded this commercial coverage in any of
the past three fiscal years.
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(103) Litigation & Claims

The Allen Parish Clerk of Court is a defendant to a lawsuit. Legal council is not advising of any
exposure for the Allen Parish Clerk of Court at this time. Management believes the likelihood of loss
is so remote that no accrual has been made.
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ALLEN PARISH CLERK OF COURT
Budget Comparison Schedule
General Fund
Year Ended June 30, 2008

Variance
Original Final Favorable
Budget Budget Actual (Unfavorable)
Revenues:
Licenses and permits § 4,000 $ 4,592 $ 4,840 b 248
Fees, charges, and commission
for services -
Court costs, fees and
charges 77,500 74,073 83,058 8,985
Fees for recording legal
dacuments 598,000 642,850 636,167 13,317
Fees for certified copies 39,600 53,700 57,502 3,802
Interest earnings 14,000 13,651 14,753 1,102
Intergovernmental - - 19,607 15,607
Total revenues 732,500 788,866 835,927 47,061
Expenditures:
Current - )
Personal services and related
benefits 648,826 675,706 668,066 7.640
Operating services 97,066 102,972 96,475 6,497
Materials and supplies 39,500 41,502 59,135 (17,633)
Capital Outlay 50,000 61,801 60.101 1,700
Total expenditures 835,392 381,981 883,771 _(1.,796)
Excess (deficiency)
of revenues over expenditures  (102,892) (93,113) (47,850) 45,265
Fund balance, beginning of year 365,092 365.092 365,092 -
Fund balance, end of year $262 200 $271.977 $317,242 $45265

The accompanying notes are an integral part of these financial statements.
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ALLEN PARISH CLERK OF COURT

Combining Staterment of Fiduciary Net Assets — Agency Funds

ASSETS

June 30, 2008

Non-Interest bearing demand deposits $ -

Interest-bearing deposits
Time deposits/Certificates of deposit

TOTAL ASSETS

LIABILITIES

Due to Litigants and Others

36

Advance Registry Juvenile Civil
Deposits of Court Support Jury
Fund Fund Fund Fund Total
$21,787 % - 3 - $ 21,787
569,294 355,752 25,714 562 951,322
200,000 - - - 200,000
£ 769,204 $£377.539 $ 25714 § 562 $1,173,109
$769294 $377,539 $25714 § 562  §1,173,109



ALLEN PARISH CLERK OF COURT
Combining Statement of Changes in Fiduciary Due to Litigants and Others — Agency Funds

Year Ended June 30, 2008
Advance Registry Juvenile Civil
Deposits of Court Support Jury
Fund Fund Fund  _Fund = _ Total
Balances, beginning of year § 691,553 § 555946 § 34262 § _ 559 §1.282320
Additions:
Suits and successions 604,923 735,293 - - 1,340,216
Fines and costs - - 25,680 4,083 29,763
Interest 11,516 19,912 35 3 31.466
Total Additions 616,439 755,205 25,715 4,086 1,401,445
Subtotal 1,307,992 1311151 59,977 4645 2,683,765
Reductions
Deposits settled to —
State agencies 2,250 - - - 2,250
Sheriffs 42,756 - 2,853 - 45,609
Clerk of Court Salary Fund 335,508 92 31,410 - 367,010
Other Clerks of Court 1,317 - - - 1,317
Judges’ Supplemental Fund 12,558 - - - 12,558
Jurors - - - 4,083 4,083
Litigants and attorneys 144,236 933,520 - - 1,077,756
Other reductions 73 - - - 73
Total Reductions 538.698 933,612 34,263 4,083 1,510,656
Balances, end of year $769204 $377,530 $25714 $_ 562 $L173109
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Independent Auditor’s Report on Compliance and Other Matters and on Internal Control
over Financial Reporting Based on an Audit of the General Purpose
Financial Statements Performed in Accordance
with Goveritment Auditing Standards

HONORABLE GERALD HARRINGTON
ALLEN PARISH CLERK OF COURT
Oberlin, Louisiana

1 have audited the basic financial statements of Allen Parish Clerk of Coun, 2 component unit of the Allen Parish
Police Jury, as of and for the year ended June 30, 2008, and have issued my report therecn dated December 31,
2008. [ conducted my audit in accordance with auditing standards generally accepted in the United States of
America and the standards applicable to financial audits contained in Government Auditing Standards, issued by
the Comptroller General of the United States.

Compliance and Other Matters

As part of obtaining reascnable assurance about whether the Allen Parish Clerk of Court’s basic financial
statements are free of material misstatement, 1 performed tests of its compliance with certain provisions of laws,
regulations, contracts and granis, noncompliance with which could have a direct and material effect on the
determination of financial statement amounts. However, providing an opinion on compliance and cther matters
with those provisions was not an objective of my audit and accordingly, 1 do not express such an opinion, The
results of my tests disclosed no instances of noncompliance that are required to be reported under Government
Auditing Standards.

Internal Centrol Over Financial Reporting

In planning and performing my audit, I considered Allen Parish Clerk of Court’s internal control over financiai
reporting as a basis for designing our auditing procedures for the purpose of expressing our opinions on the
financial statements, but not for the purpose of expressing an opinion on the effectiveness of the Allen Parish
Clerk of Court’s intemal control over financial reporting. Accordingly, I do not express an opinion on the
effectiveness of the Allen Parish Sheriff's internal control over financial reporting,
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December 31, 2008

Compliance and Internal Control Report (Continued)
Page 2

A contral deficiency exists when the design or operation of a contro! does not allow management or emplovees,
in the normal course of performing their assigned functions, to prevent or detect misstatements on a timely basis.
A significant deficiency is a control deficiency, or combination of controi deficiencies, that adversely affects the
Allen Parish Clerk of Court’s ability to initiate, authorize, record, process, or report financial data reliably in
accordance with generally accepted accounting principles such that there is more than a remote likelihood that a
misstatement of the Allen Parish Clerk of Court’s financial statements that is more than inconsequential will not
be prevented or detected by the Allen Parish Clerk of Court’s internal control.

A material weakness is a significant deficiency, or combination of significant deficiencies, that results in more
than a remote likelthood that a material misstatement of the financial statements will not be prevented or
detected by the Allen Parish Clerk of Court’s internal control.

My consideration of internal control over financial reporting was for the limited purpose described in the
preceding paragraph and would not necessarily identify all deficiencies in internal control over financial
reporting that might be significant deficiencies or material weaknesses. I did not identify any deficiencies in
internal control over financial reporting that I consider to be material weaknesses, as defined above.

This report is intended for the information of the Allen Parish Clerk of Court, the Allen Parish Police Jury and
the Louisiana Legislative Auditor and is not intended to be and should not be used by anyone other than these
specified pariies. However, under Revised Starute 24:513, this report is distributed by the Legislator Auditor as
a public document.

Royce T. Scimemi, CPA, APAC
December 31, 2008

KAZ/LTLM, cPA APAC
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ALLEN PARISH CLERK OF COURT
Oberlin, Louisiana

Schedule of Findings and Questioned Costs

Year Ended June 30, 2008

Summary of Auditor’s Results:

a) Auditor issued an unqualified opinion on the financial statements

b)No significant deficiencies in internal contro! over financial reporting and its operation were disclosed
by the audit of the financial statements.

¢)No noncompliance which is material to the financial statements was disclosed by the audit of the
financial statements.

Findines Relating to the Financial Statements Which Are Required to be Reported in Accordance with
Generally Accepted Governmental Auditing Standards

N/A

Findings and Questioned Costs for Federal Awards

N/A

Prior Year Findings:

There were no prior year findings.
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